SPRINGER ELEMENTARY SCHOOL

Welcome to SPringer Elcmcntarg School ! The purpose of this handbook is to
Provide you with imPortant information about our school. During the course of
the year, Plcasc review upclatcs on activities and events in the SPringer STAR
online. The STAR is Published each F‘ridag afternoon.
Mission Statement
“DeveloP to the fullest
cach students
Intellectual Potential
To Read, To Write,
And to Reason
Both Quantitativelg and Qualitativelg,
In an environment that fosters
Respect, Responsibilitg, Aesthetics,
and love of learning.”

Sincerelg,

Wade SPenac!er and the SPringer Staft



Attendance

Dailg school attendance is imPortant to your child’s progress. Please kcep carlg

dismissals for aPPointments, tardiness, and Planned absences within your

control. Our staff Plans to erjog and work with your child each and every clag.
it your child is ill and must miss class, Please call the attendance line before 8:30
(945-4240) to report your child’s absence. The school will call home each

morning to verigy unexPlainecl absences.

Absences will be identified as unexcused unless a Phone call or notification is

FCCCiVCd bﬂ tl"lC SC]"IOOI O1q:iCC attendancc clerk.

Arrival / Departure

The Plaggroun.d opens at 8:15 A.M. Children in grades 1 -6 should arrive to school
between 8:10 and 8:25. The 8:25 bell signals the beginning of the school clag. Our
students should rePort to their class line bg the 8:25 start bell. If a student

arrives after 8:30, he/she must report to the office to complete a class admission

notice.

Students are cxpectecl to leave the school grounds after dismissal from class.
The Plagground is NOT supervised bg school Personnel. Students may
Particpate in after school Plagground use with organizecl club activities,

Abracadabra, or with direct Parcntal suPer\/ision.

Students may return to school to use Plaggrouncl facilities after 3:30.

Birthdags

We encourage our students to be sensitive to the needs and ?eclings of others.
Classroom teachers have their Proce&ures for recognizing birthclags. Baked
goocls or food treats are NOT Permittecl. Please check with your classroom
teacher before scnding gimcts to members of the class to celebrate anc]/ or

remember this imPortant clag.



Closed Campus

The school n;aintains a closed campus Policg. Students are exPec‘ced to remain
at school the entire school clag. Visitors to campus must have aPProval from the
Principal to be on campus. All visitors to campus must signin at the office and
receive and wear a baclgc indicating “VISITOR ON CAMPUS.” Please return the
baclge and sign out when Ieaving the campus.

Books and lunches brought to the campus bg Parents must be broug]ﬁt to the
office. The items will be distributed bg staff. Please do not enter our campus area

to clrop off items.

Computcrs
The comPuters at SPringer School are to be used to Further the educational

cxpericncc of all students at the school. This accep’cablc use Policg is an
extension of the Los Altos School District behavior standards, builc]inga school
culture that clisplags rcspect for lcarning, Pcoplc, and Propertg. One way to
determine if use of the computers is acccptable is to ask whether student
behavior in the electronic world would be accePtable in a similar fashion in the
real world.

The use of the computers is a Privilege. Students may continue to be able to
use the computers as Iong as they use themina resPonsible manner. Minor
violations of this Polic9 may result in the short term susPension of computer
Privilcges. Repeatcd or major violations of this Policg will be handled in the same
way as violations of the scﬁool behavior standards.

Use the computer for school aPProvcd activities onlg. This includes
assignments and reference. Internet access is for classroom related Projects and
activities. The Internet is onlg to be accessed with the Permission and suPer\/ision
of a statf member.

ComPutcr Use standards are now sent home to be signed bg students and

Parents.



Conscqucnccs for Unacceptablc Behavior

At SPrmger School we be!ncve that all students can behave aPProPrlatelg if theg
know the expectatlons. When these expectatlons are not met, the Fo”owmg
consequences will aPP!3~

Step | (Verbal Warning)

1. The student identifies the behavior, ancl/ or the exPcctation they were
not Fo”owing. The student needs to state the alternate behavior that is
accep’cablc. The adult restates the rule.
Step 2 (Behavior SliP)
1. Student c]isregar&s exPcctations again. Staff member fills out a Behavior
SliP.
2. Behavior SIiP is taken home to be signecl by a parent to be returned the
Fo”owing school clag to the office.
3. If the Behavior SliP is not returned the {:o”owing school clag, the student will
sit on a bench during morning recess.
4. Your child’s morning recess Pri\/ilcges will resume upon rcceiPt of the signe&
Behavior SliP.
StcP 3 (STAR Team Intervention) % Behavior Slipsz STAR Team
Intervention
I. Any student receiving three Behavior SliPs must attend an after school

Problcm solving session called STAR Team.

2.The goal of the STAR Team session is to address unacccptable behaviors
and to emphasize Posi’cive, respectgu! choices. Therefore, itis Possible
that a student would need to attend STAR Team only once. f astudent
continues to make poor choices and accumulates three more Behavior
Slips, thcg will attend another STAR session.

3. If a student continues to have behavior difficulties they will be Placecl onan
individualized behavior Plan. This Plan will be individualized and

aPProPriate for the student to devclop behavioral improvemcnt.

The Principal reserves the right to handle c]isciPlinarg matters. In cases where
an infraction falls within the California Education Code “Grounds for Suspension

or Expulsion”, the Principal shall manage clisciplinarg matters.



Dress for School

Samcetg, goocl taste, and aPProPriateness determine the choice of school
clo’ching. Student dress should not disrupt the educational environment. When
students do not follow the Springcr dress code, their parents will be contacted to
Provicle aPProPriate clot]’wing. Guidelines:

* Outer clothing must cover all underwear.

. Straplcss blouses/ dresses are not allowed. Spaghetti straPs for girls in
upper grac]cs are not allowed.

. Clothing with offensive language, or Pictures, or with references to alcohol,

clrugs, or tobacco is not acceptablc.

Divcrsitg

Students of all races, cultures and learning diversities are reprcsentecl in our
student bodg. All students are expccted to treat each other with dignitg and
unclerstanding as they go through the dag. All are encouraged to continue to

clevclop a rcspect for the contributions of all Pcople in our societg.

Homework:

Itis the student’s resPonsibili’cg to complete homework assignments as thcg are
assigncd and turn in work bg the due-date. To achieve this goal, itis necessary to
Plan after school hours to allow for quiet s‘cu&g time as well as leisure time
activities. SPringer recommends a homework setting that is quict, well lit and free
from any distractions.

Make homework a “given” in your household. While homework is your child’s
resPonsibility, parents can P139 an imPortant role in making sure your child

clevclops goocl studg habits.

llness and lniurg

The health ané saFetg of every student while at school is a major concern of the
school staff. If a student is irD'urecl at school, he/she will be acﬁministerccl
emergency first aid when necessary ]33 the school nurse, office staﬁc, or
Principal, or 91 will be called if necessary. Parents will be immcc]iatelg notified in
those cases that are serious enough to warrant communication. If the parent is

unable to be rcac]ned, the emergency number(s) will be called. 1tis extremelg



imPortant that you Provicle the office with several Phone numbers of persons to
contact.

Office Persormel will determine if a child is to be sent home. Students with an
oral temperature of 99.6 degrees or above should remain at home until free of
fever for 24 hours. Children with head lice or scabies are excluded from school

until treatment has been comPleted and a” nits removec].

Leaving School During the Day

Earlg dismissal requires a note or Phone message invol\/ing student’s health or
Familg emergency. Please indicate the time you will come to the office for a sign
out. Students will not be dismissed from the classroom unless notified ]33 the
office staff. The student will come to the office for sign out with parent
verification.

Upon return to school, the parent and student must signin at the office before

being Permitte& to return to class.

Lost and Found

Please Iabel a” Persona! Possessions brought to the school campus soO the stamCF

may easilg locate the owner of lost or misplacecl items. Unclaimed items will be

donated to charitable organizations.

Medication

Parents are urgecl with the helP of their Phgsician, to work out a schedule of
gving medications outside of school time. If medications, whether Prescription or
“over the counter”, need to be given cluring school time, obtain a “Permission to
Administer Medication” form from the school secretary. This form must be
complete& and signec] ]33 both the parent and Phgsician. In addition, students
may not carry inhalers without the parent and doctor comPIeting “Permission to
Carry Inhaler « form.

The district nurse will verhcy the doctor’s orders for medication before it is
administered. Until that time, parents will need to come to school to give their

child medication.



Phone

Students are not Permittecl to use cell Phones during the school dag and their
presence is discourage&. Iif a student must have a cell Phone for after school
use, the Phone should be Placed in the Phone locker in the office for safe
kecPing cluring the c]ag.

Policg Towards Others
The California Education Code 51453, the Los Altos School District, and
SPringer Elementarg School shall emphasizc the enforcement of the sagetg of

each child from intentional harassment, threats, or intimidation to the extent of
having the actual and reasonable effect of materia”g disrupting classwork,
creating disorder, and invacling student rights. Failure to complg with this

cmphasis may result in SusPension or Expulsion.

Student Notice
At the beginning of each school year, the Principal of each school shall ensure

that all students and parents are notified in writing of all school rules related to
cliscipline, suspcnsion, and expulsion. (Education Code 35291.5) A student may
be subject to suspension or expulsion when it is determined that he/she:

1. Caused, attemptcd to cause or threatened to cause Phgsical irjurg to
another person or violence upon the person of another, except in self defense.
2. Posscssed, sold, or otherwise furnished any Firearm, knti, explosivc, or
other dangerous object unless, in the case of Possession of any o}?’ec‘c of this

type, the student had obtained written Permission to possess item rrom a
certificated emPlogce with the Principal's concurrence.

3. UnlawFu”g Possessecl, used, sold, or otherwise furnished, or was under the
influence of, any controlled substance as defined in Health and SaFctg Code
11053-11058, alcoholic beverage, or intoxicant of any kind.

4. Unlawfu”y omcucerecl, arrangecl, or negotiatec] to sell any controlled
substances as defined in Health and Salcctg Code 1210535-11058, alcoholic
beverage or intoxicant of any kind, and then sold , delivered or otherwise
furnished to any person another liquid, substance or material and rePresented
same as controlled substances, alcohol beveragc or intoxicant.

5. Committed or attemptecl to commit robbcrg or extortion.



6. Caused or attemPtecl to cause clamage to school ProPertg or Private
ProPertg.

7. Stole or attemPteci to steal school ProPertH or Private ProPertg.

8. Possessed or used tobacco or any Proc]ucts containing tobacco or nicotine
Proclucts, inclucling but not limited to cigars, cigarettes, clove cigarettes,
smokeless tobacco, snug, chew Packets, and betel. These restrictions shall not
Pronibit a student from using or Possessing nis/ her own PrescriPtion Products.

9. Committed an obscene act or engage& in habitual Protanitg or vulgaritg.

10. Unlawtu”g Possessecl or unlawtu”g oir-Fereci, arrangec], or negotiatecl to sell
any cirug ParaPhernalia, as defined in Health and Saicetg Code 11014-5.

1. DisruPtecl school activities or otherwise wi”tu”g defied the valid authoritg of
suPervisors , teachers, administrators, other school officials, or other school
Personnel engaged in the Pertormance of their duties.

12. Knowingly received stolen property or Private property.

13. Possessed an imitation firearm, i.e., a rePlica of a firearm that is so
substantia”g similar in Pngsical Properties to an existing firearm as to lead a
reasonable person to conclude that the rePlica is a firearm.

14. Committed or attemPtecl to commit a sexual assault as defined in Penal Code
261, 266¢, 286, 288,288a, or 289, or committed sexual batter9 as defined in Penal
Code 243 4.

15. Harassed , threatened, or intimidated a student who is a comPlaining
witness or witness in a c!isciPlinarg Proceeding for the purpose of Preventing that
student from being a witness and Jor retaliating against that student for being a
witness.

16. Made a terrorist threat against school officials anci/ or school ProPertg.

A student is gracies 4+ tnrougn 12is also subject to susPension or
recommendations for exPulsion when it is determined that he/she:

17. Committed sexual harassment as defined in Education Code 212.5.

18. Caused, attemPtecl to cause, threatened to cause, or ParticiPated in an act
of hate violence as defined in Education Code

19. lntentionallg harassed, threatened or intimidated a student or group of
students to the extent of naving actua”g and reasonablg exPecteci effect of
materia”g c]isruPting classwork, creating substantial disorder, and invading

student rignts bg creating an intimiclating or hostile educational environment.



Student Planners

Students in Grade 4 - 6 are exPec‘ced to maintain and use a student Planner.

The Planners are excellent tools that hclp teach organizational skills while
?acilitating home to school communication. Theg are checked by classroom
teachers for completion either weeklg or dailg. Successful use of the Planncr

contributes to each student’s stuc]g skills grade.

Student Progrcss

Student progress is rePortccl in several ways:

I. Report Cards are sent home three times a year (except for Kinclergarten).

2. Parent - Teacher conferences are scheduled in November. Others also may
be scheduled at mutual convenience when reques‘ccd bg teacher or Parcnt

3. Notes, emails, and Phone conferences are initiated bg parents and teachers.

4. Student work is sent home via the Fric]ay Folder except for some writing
samples maintained for student Portmcolio.

5. Parents may visit the classroom. (Academic observations must be scheduled
with the teacher or PrinciPal ahead of time. A 24 hour notice is require&. The
lcngth of the observation will be no Ionger than 30 minutes).

6. Progress rePorts for students in Grades 4 - 6 are sent home aPProximatclg

hahcwag through the trimester.

Volunteers and Visitors We aPPreciate our volunteers and welcome visitors.

ALL volunteers and visitors to the SPringer Elcmentarg School campus must sign
in and sign out at the office. In addition, each volunteer or visitor must obtain and
wear a langarcl signhcging recognition for assistance ancl/ or Pcrmission to be on

the secure Springcr Elementarg School campus.

it you have c]ucstions or comments regardinggour child's progress, Please do not
hesitate to contact the classroom teacher or the Principal. We are alwags Pleasccl

to hear 1Crom you.

The staff and | hope this handbook will Provide a quic|< Iookup for you when

ques’cions arise rcgarc]ing school Policg.



